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Advt. No. 01/2025-26 (NT) Dated 27.06.2025

Applications on the prescribed form are invited for various Non-Teaching
positions in Jamia Millia Islamia so as to reach in the Recruitment & Promotion
JHun-Taaching_}_ﬂtctInn, 2vd Floor, Registrar’s Office, Jamia Millia Islamia, Maulana
Mohamed Ali Jauhar Marg, Jamia Nagar, New Dethi-110025 latest by 31.07.2025
during any working days rom Monday to Friday between 10:00 AM to 05:00 PM with
Lunch brealk from 01:00 PM 10 02:00 PM.

IMPORTANT NOTE

Candidates who had applied for any of the non-teaching positions, which
was advertised vide Advt. No. 01/2023-24 (NT) Dated 29.04.2023 and fulfilling
the qualifications prescribed for the said position(s) listed in this
advertisement, are required to apply afresh, However, such candidates shall be
exempted from making the payment of application fee prescribed for that
position(s} on enclosing the acknowledgement receipt of application along with
their application form. Also, the applicants who were meeting the age limit
criteria on the last date of aforesaid advertisement will get relaxation in age
criteria accordingly.

REGISTRAR’'S OFFICE

s |3 Deputy Registrar (02)
Pay Level - 12 [Pay Range: T 78,800 - 2,09,200) Flus Allowances

QUALIFICATIONS — ESSENTIAL:-

. Master's Degree from a recognized University / College with at least 55%
of the marks or an equivalent grade in a point scale wheréver grading
aystem is followed.

ii.  Five years of experience as Assistant Registrar working on regular basis in
the Pay Level 10 and above in any Central [ State Govt. / University /
PSU and other Central or State Autonomous Institution,

Desirable:-

i.  The applicant should have worked in variotis sections of a Central / State
Govt. [/ University / PSU and other Central or State Autonomous
Institution.

. Knowledge of Hindi and Urdu.

Age Limit: 50 years
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Section Officer (09)

Pay Level = 7 {Pay Range: ¥ 44 800 - 1,42,400) Plus Allowances

QUALIFICATIONS — ESSENTIAL:-

i. A Bachelor's Degree in any discipline from any recognised Institute/
University.

. Three Years' Experience as Assistanl in the Level 6 or eight years as UDC
in Level 4 in any Central / State Govt. / University / PSU and other
Central or State Autonomous Institutions.

it. Proficiency in Computer Operation, notitig and drafting,

Desirable:- Knowledge of Hindi and Urdu.

Age Limit: 40 years

Assistant (12)

Pay Level = 6 (Pay Range: T 35,400 - 1,12,400) Plus Allowances

QUALIFICATIONS - ESSENTIAL:-

i.  Bachelor Degree from a recognized University / Institution.

li. Three years of experience as UDC or equivalent in the Level 4 OR Eight
years as LDC in Level 2 in Central/State Government /University /PSU and
other Central/ State Autonomous Bodies.

iii.  Proficiency in Typing, Computer applications, noting and drafting,
Desirable:- Knowledge of Hindi and Urdu.

Age Limit: 40 years

Lower Division Clerk (LDC] (60) - (One post each reserved for VI, HI & MD)

Pay Level - 2 (Pay Range: ¥ 19,900 - 63,200) Plus Allowances

QUALIFICATIONS - ESSENTIAL:-
i. A Bachelor's Degree from any recognized Institute/ University.

ii. English Typing @ 35 wpm
iii. Proficiency in Computer Operations.

Desirable:- Knowledge of Hindi and Urdu.

Age Limit: 40 years
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5.  Multi Tasking Staff (MTS) (60) - (One post each reserved for VI, HI & MD)

Pay Level - 1 (Pay Range: ¥ 18,000 -56,900) Plus Allowances

QUALIFICATIONS ~ ESSENTIAL:-
10t Pass from a recognized Board OR IT] Pass,

Desirable:- Knowledge of Hindi and Urdu.

Age Limit; 40 years

Group and Level
Group A Positions .
{Pay Level 10 and above) SRIST 500
PwBD (Divyangjan) NIL
3 i UR/OBC 700
roup B C Positions —r -
(Pay Level 7 and below) SC_.-’ ST | 350
PwBD (Divyangjan) NIL
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Lds

Jamia Millia Islamia
(A Centrdl Liniversity)
NAAL Acorcdtied O rmile = A=I"
D Mg New Dellsie L 1002%

GENERAL INSTRUCTIONS, TERMS & CONDITIONS:-

All the nor-teaching positions shall be flled as per the Recruitment Rules of
Jamia Millia Islamia. Selection for the above posts shall be based on the
performance of the candidates in the written / skill / trade {est [ interview, ete.

The upper age-limit shall be relaxed in case of candidates belonging to the
Scheduled Castes, Scheduled Tribes, Other Backward Classes (Central List),
Physically Challenged, Ex-Servicemen and other specified categories of persons
in accordance with the orders issued in this behalf from time to time by the
Central Govt. and adopted by the University.

There shall be no upper age limit for regular employees of Jamia Millia Islamia,

‘subject to the condition that they have rendered ar least three years of regular

service on tHe closing date [or submiission of application for direct recruitment.

Qualifications, experience and crucial date for determining the age shall be last
date ol submission of the application form.

A relaxation of 5% may be provided from 55% to 50% in the marks al the
Master / Graduate level for the SC / 8T / Differently-abled /Other Backward
Classes (OBCO) (Non-creamy layer) candidates,

Relevant grade, wherever the grading svstem 1s followed by recognized
University, shall also be considered for establishing eligibility.

Candidates must enclose the self-attested copies of degrees, diplomas, mark-
sheets, ete,

Canvassing, in any form or on behalf of the candidate will be a disqualification.
Separate application should be submitted for each post.

Candidate already in service must apply through proper channel,

Application received without requisite fee shall be rejected summarily.
Application Fee once paid shall not be refunded under any circumsiances.

The University will not be responsible for any postal delay in case of receipt of
application forms.

The University reserves the right to withdraw an advertisement, e¢ither partially
or wholly, at any time without assigning any reason.

Those who are in employment with State / Central Govt. /| PSU / Autonomous
Bodies must submit a "NO OBJECTION CERTIFICATE" from the employer at the
time of verification of docurnents/at the time of interview, wherever applicable.
Failure to submit the NOC will lead to cancellation of candidature.

The number of vacancies indicated in this advertisement is tentative. Jamia
Millia Islamia reserves the right to increase / decrease the number of posts at
the time of sclection and make appointment(s) aceordingly.

Application received late or without necessary supporting documents (Degree/
Certificales/Mark Sheets and experience certificate) not self-attested shall be
rejecled.
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In anticipation ol the huge number of applicants, scrutiny of the eligibility
eriteria, etc. may not be undertaken at the lime of Reeruilrnent Examination.
Therelore, the applications shall be accepted provisionally. The candidates are
advised to go through the requirements of educational qualifications, age, slc,
and salisfy themselves that they are cligible as per the advertisement before
applying, otherwise their candidature will be cancelled al uny stage, if any
information or claim is not found substantiated including when the scrutiny of
documents is undertaken by the University.

Applicants must NOT furnish any particulars that are false, lampered or
fabricated or suppress any material/information while submitting the
application and self-certified copies/testimonials.

The University reserves the right to alter / insert any corrections [/ additions in
the advertisernent / website in the event of any typographical error ete, hefore
the last date of submission of applications [orm, for which the candidates are
advised to be in the lookout for announcements on the University's website:
https:/ /www.jmi.ac.in.

In case of any inadvertent mistake in the process of sereening / selection which
may be detected at any stage even afler the issue of interview letter /
appointment letter, the University reserves right to modify / withdraw / cancel
without any communication macde to the candidate.

All correspondence from the University including test / interview letter, if any,
shall be sent only at the e-mail address provided by the applicant in the
application form. The applicants are alse advised to check the website of the
University regularly for any Addendum / Corrigendum.

The request for including any documents/information to the application form
after the last date of submission of application shall not be entertained.

Applicants are advised to satisfy themselves before applying that they possess
the essential qualifications laid down in the advertisement.

In case of any dispute/ambiguity that may occur in the process of selection and
{ or in any other matter relating to recruitmient the decision of the University
shall be final and binding on all.

Any dispute in regard to any matter referred to heréin shall be subject 1o the
jurisdiction of Delhi Courts only.

No TA/DA will be paid for appearing in any written test /| Interview / skill test /
practical / trade test for any post.

Non-refundable application fee: Divyangjan are exemprted from paying the
prescribed applicaton fee on producing the valid copy of the relevant PwBD

certificate. Candidates belonging to SC & ST shall be givent a concession of

50% and candidates belonging to rest of the categories shall have to pay full
amount of the prescribed application fee.
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Receipt of paying the non-refundable fee of Rs. 1000/- for Group A positions

ahd Rs, T00/- lar Group B & C positions payvable through online mode only must
be enclosed with the application form.

The details of Bank Account are giwn below:-

{a) Name of Bank Account © JMI Conferences

(b} Name of the Bank : Indian Bank

() Branch - Jamia Millia Islamia

{d) Branch Code . 01622

le) Bank Account Number ¢ DB20138716

(f) Indian Financial System Code (IFSC) :  IDIBOOOJ0O29

g} SWIFT Code 3 IDIBINBBTSY (for intemational transaction)
(h) Address of the Bank : Maulana Mohamed Ali Jauhar Marg

Near NMAK Pataudi Sports Complex
Jamia Nagar, New Delhi - 110025

(ij Phone . D11-26985869
7} 34
(Prof. Md. Mahtab Alam Rizvi)
Date: 27.06.2025 Registrar
To be published in the ensuing edition of the following Newspaper:-
1. The Rashtriva Sahara — Hindi (All India Edilions) Ens Issue
2. The Stalesman - English (Delhi Edition) Ensuing Issue

o

(Prof. Md. Mahtab Alam Rizvi)
Date: 27.06.2025 Registrar #\"

Copy to the following with the requcst to give due publicity:-

1. All the Deans of the Faculties/DSW/Heads of the Departments/Institutions/
Offices/ Centres/Schools, JMI, for inforrmation and display on their notice boards.

tab
Date: 27.06.2025 Asstt. Regis S)
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